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SUBJECT

Refs. :

NUMBER 5305.6

D A T E  April  2 7 ,  1 9 7 7

MD(C)
Department of Defense InstructIon

Department of Defense Off ice Furni ture Standards
Nat ional  Capi ta l  Region

(a )  DoD Ins t ruc t ion  5305.6, sub jec t  as  above ,  June  20 ,

f o r  t h e

1969
(hereby cancel led) -

( b )  D o D  I n s t r u c t i o n  5 3 0 5 . 3 , “Department of Defense Space
Occupancy Guide for the National Capital Region, ”
May 23, 1966

(c )  Federa l  p roper ty  Manag~ment  Regu la t ions  (FPMR) ,  GSA
(d) Furnitur~ Cata log ,  GSA Federa l  SUpply S e r v i c e ,  N a t i o n a l

Furn i tu re  Cente r ,  Oc tober  1976

A. REISSUANCE  AND PURPOSE

This Instruct  ion re issues reference (a)  to  update standards for  the
furnishing of  pr ivate  and open of f ice space categor ies 1  is ted in  refer -
ence (b) .

Reference (a) is hereby superseded and cancel led.

B. APPLICABILITY AND SCOPE

1. The  prov is ions  o f  th is  Ins t ruc t ion  app ly  to  a l l  De fense  ac t iv -
i t ies  in  the Nat ional  Capi ta l  Region that  are  located in  Government
owned or  leased administrat ive space,  e i ther  under  the control  of  the
General Services Administration or the Department of Defense.

2 . I ts  provis ions do not  apply  to  the select ion of  of f ice machines
or  spec ia l  i zed  o f f i ce  fu rn i tu re .

3 . The Nat ional  Capi ta l  Region includes the Distr ict  of  Columbia;
Montgomery and Pr ince Georges Counties in Maryland; Arl ington, Fai rfax,
Loudoun, and  Pr ince  Wi l l i am count ies  in  V i rg in ia ,  and  the  c i t i es  o f
A lexandr ia ,  Fa i r fax ,  and  Fa l l s  Church  in  V i rg in ia .

c . OBJECTIVES .

1. Improvement of the eff iciency and effectiveness of al  1 DoD
personne l  th rough  se lec t ion  o f  o f f i ce  fu rn i tu re  tha t  i s  bes t  su i ted  to
opera t ions .

2 . Effective space uti  1 ization through use of reduced scale and
u n i t i z e d  f u r n i t u r e  i t e m s .

3 . Economies and facil itated procurement by minimizing the kinds,
t y p e s ,  a n d  s i z e s  o f  o f f i c e  f u r n i t u r e .
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4 . Funct iona l  and  phys ica l  in te rchangeab i l i t y  o f  o f f i ce  fu rn ish -
ings”.

5 . The  se lec t ion  o f  o f f i ce  fu rn ish ings  appropr ia te  fo r  each  leve l
o f  t h e  s t a f f .

D. POLICIES

1. I t  is  the pol icy of  the Department  of  Defense to  provide organi -
za t iona l  e lements  conduct ing  essent ia l  opera t ions  in  the  Nat iona l  Cap i ta l
Region with necessary space accommodations in accordance with the stand-
ards prescr ibed herein .

2 . T h e  o v e r a l l  a p p e a r a n c e  o> of f ice space shal l  of fer  funct ional
and  a t t rac t ive  working cond i t ions  a t  economica l  cos t ,  w i th  the  goa l  o f
achieving improved. production from all  personnel.

3 . Procurement  of  DoD standard of f ice  furnishings in  the Nat ional
Capi ta l  Region wi l l  be governed by the provis ions of  GSA FPMRs ( refer -
ence (c))  and by maximum utilization,of GSA stock items listed in the
GSA Furni ture  Cata log ( reference (d) )  or  succeeding issues.

4 . New l ines or units adopted as DoD standard off ice furnishings
for  the  Na t iona l  Cap i ta l  Reg ion  (NCR)  will be phased in as.stocks of
ex is t ing  i t ems  a re  dep le ted . DoD act iv i t ies  in  the NCR,  serv iced by
D e f e n s e  S u p p l y  S e r v i c e - W a s h i n g t o n  (DSS-W) wi l l  ut i l ize  avai lable  stock
fund  fu rn ish ings  to  meet  the i r  requ i rements .  Rep lacement  o f  ex is t ing
furnishings wi l l  be scheduled wi th  due regard for  the remaining eco-
nomic l i fe  of  the furni ture and cont inued use through recondi t ioning.
Usab le  o f f i ce  fu rn i tu re  shou ld  be  concent ra ted ,  thereby  ex tend ing  i ts
l i f e

E.

t i o n

and mainta in ing a  sui table  decor  wi thout  intermixing old wi th  new.

STANDARDS

1. Furnishings for  space categor ies establ ished by DoD lnstruc-
5305 .3  ( re fe rence  (b ) )  a re  shown in  enc losures  1 and 2, with the

e x c e p t i o n  o f - c a t e g o r y  P~l”and those of f ices located in  i ts  immediate
sui te  for  which no standards are  prescr ibed.

2 . The contemporary or  of f ice landscaping concept  of  of f ice de-
s ign emphasizes open planning by subst i tut ing f ree-standing screens for
f i x e d  p a r t i t i o n s , toge ther  w i th  a  l ess  fo rma l i zed  a l ignment  o f  fu rn i -
ture  and increased at tent ion to  coordinated color  schemes. In  app ly -
ing th is  concept ,  use the standard “furnishings l is ted in  enclosures 1
and 2, and supplement with complementary furnishings from the GSA
F u r n i t u r e  C a t a l o g  ( r e f e r e n c e  ( d ) ) .

3 . Conf ine the select ion of  colors to  those of fered as standard
in the GSA Federal Supply Catalogs and Schedules. However, t o  f a c i l i -
ta te  procurement ,  s torage, issue  and  in te rchangeab i l i t y ,  the  desk  cha i r
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for  each pr ivate  and open work stat ion wi l l  be upholstered in  b lack,
where  ava i lab le . Color  t reatment  of  of f ice  areas wi l l  be achieved
through  the  se lec t ion  o f  upho ls te ry  fo r  o ther  cha i rs ,  wa l l  pa in t  o r  wa l l
c o v e r i n g ,  f r e e  s t a n d i n g  p a r t i t i o n s , and carpet  and drapery ( i f  author-
ized) . For DoD elements in the NCR serviced by Defense Supply Service-
W a s h i n g t o n  (DSS-W), stocked colors and carpet  are  l is ted in  the current
DSS-W Stock Fund Catalog.

4 . Specia l ized furni ture  and equipment  requirements for  speci f ic
posi t ions may require  deviat ions or  addi t ions to  the standard complements
prescr ibed . Such departures wil l  be held to a minimum, using furnishings
which are in harmony with the stan~ards.

F. EFFECTIVE DATE AND IMPLEMENTATION

T h i s  i n s t r u c t i o n  i s  e f f e c t i v e  i m m e d i a t e l y . Forward two copies of
implementing documents to the Assistant Secretary of Defense (Comptroller)
wi th in 60 days.

Assistant Secretary of Defense
(Comptroller)

.,.

Enclosures -  2
1. S tandard  Furn ish ings ,  P r iva te

Off ice  Space Categor ies
2 . Standard Furnishings, Open

Off ice  Space Categor ies
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STANDARD FURNISHINGS

DESCRIPTION F.S. N .
1 Desk-Double Pedestal - 74x 38 7110-00-847-0226
2 Credenza -66 x 18 7110-00-762-5513
3 Storage Unit -42 x 18 7110-00-734-5126
4 Coffee Table -48 x 20 7110-00-913-3214
5 Occasional Table -36 Dia 7110-00-913-7184
6 Rotary Desk ~air 7110-01-018-6757
7 Guest Arm Choirs 7110-00-149-1649 or 1650’
8 Executive Arm G-mir 7110-00-149-1215
9 Executive Sofa 71 10-DO-569-1 914

1 0  carpet Schedule (DSS-W  Stock)
11 Drapery - Casement Complete - FI to Clg O.M.

● Stocked by DSS-W. Other colors avai Ioble on order

Space Allowance #
Category ASSIGNMENT (Net Sq. FL)

P-2 The Special Assistant to the Secreta~ and Deputy Secretaries 400
of Defense

Assistant to the Secretaty  of Defense (Atomic Energy)
Deputy Directors, Defense Research and Engineering, and

Deputy General Counsel
General Counsels of Mil itary Departments, and Assistants

to the Secretaries of Mi/ My Departments
Deputy Assistant Secretaries of Defense
Deputy Under Secretaries of Milita~ Departments
Deputy Assistant Secretaries of Milita~ Departments
Joint Staff Directors
Deputy and Assistant Chiefs of Mil itary Services
Heads of Directorates, Agencies, Commands, Bureaus,

and Offices reporting directly to positions in P-1
Executive Assistants in Grade GS-18 or equivalent



STANDARD FURNISHINGS

Space
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P-3

DESCRIPTION F.S. N.

1 Desk-Double Pedestal -74x 38 7110-00-847-0226
2 Gedenza - 6 6 x  1 8 7110-00-762-5513

3 Storage Unit -42 x 18 7110-00-734-5126
4 Occasional Table -36 Dia x 17 7110-00-913-7184

5 Rotary  Desk Chair 7110-01-018-6757
6 Guest Chairs 7110-00-149-1649 or 1650 ●

7 Guest Chairs 7110-00-149-2072 or 2073 ●

8 Executive Arm Chair 7110-00-149-1215
9  Carpet Schedule ( DSS-W Stock)

10 Drapery - Ca=ment  Complete - FI to Clg O.M.

● Stocked by DSS-W.  Other colors available on order.

Allowance #
ASS IGNMENT (Net Sq. Ft. )

Executive Assistants in Grades GS-11/ 16 300
Division Heads in Grade GS-16 or Brig. Gen. and above,

comparable positions
Deputies to positions in P-2 category



STANDARD FURNISHINGS

DESCRIPTION N F.S. N. Black Parch
1 Desk-Double Pedestal - Styie D 72” 7110-00-149-1627 or 1631

2  Gedenza - Style B 60” 711 O-CO-1  28-0W7’  or 0094

3 GederIz.  - Style C 30” 7110-00-128-0096 or 0546
4 Desk Chair - Type 1[ - Rotary 7110-01-017-3634
5 Guest  Chairs - Style A 7110-00-149-1649 or 1650 ●

6 Guest Chairs - SWle B 7110-00-149-2072 or 2073 ●

7 Carpet Schedule (DSS-W Stack)

● StOcked by DSS-W. Other  colors  avai lable on order .

Space Allowance #
Category ASSIGNMENT (Net Sq. Ft. )

P-4 Division Heads in Grades GS-15/14 or Colonel who require 20D -
private offices, comparable positions 225

Branch Heads in Grades GS-15/14  or Colonel who report to
Division Heads in P-3 category and require private
offices, comparable positions

Deputies to positions in P-3 category, who require private
offices

Professional or administrative personnel in Grade GS-16
or Brig. Gen. and above who rdquire private offices
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STANDARD FURNISHINGS

DESCRIPTION F. S. N.

Black &
1 Desk - Double Pedestal - Style C 60” or, 71 10-00-149~6  or 1630
1A Table Desk - TyP [1[, 72” - 7110-00-597-8023 or 8027
2 Gedenza - Style D 60” 7110-00-128-0065 or (Y367
3 Desk Chair - Type II, Style  A 7110-01-017-3634
4 Guest Chairs - Type [1[, Style 8 7110-00-149-2072 or X)73 *

● Stocked by DSS-W. Other colors available on order.

Space Al Iowance #
Category ASS IGNMENT (Net Sq. Ft. )

P-5 Division Heads in Grade GS-13 or Lt. Col. who require 150
private offices, comparable posit ions

Branch Heads in Grades GS-15/14J13  or Colonel and Lt. Col.
who report to Division Heads in P-4 category and require
private offices, comparable posit ions

Professional or administrative personnel in Grades GS-15/14
or Colonel who require private offices
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STANDARD FURNISHINGS

DESCRIPTION F.S. N. : Block Parch.

1 Desk-Double Pedestal - Style C, 60” or, 7110-00-149-1626 or 1630
1A Table Desk - Type Ill, 72” 71 10-00-597-S023 or 8027
2 Credenza - Style  D, 60” 71 10-00-12B-0065 or 0067
3 Desk Choir - Type 11, Style A 7110-01-017-3434
4 Guest Chairs - Type 11[, Style B 7110-00-149-2072 or 2073 ●

● Stocked by DSS-W. Other colors available on oder.

Space Allowance #
Category ASS IGNMENT (Net Sq. Ft. )

P-6 Bmnch Heads in Grade GS-12, Major and below who require 100
private offices, comparable posit ions

Professional or administrative personnel in Grade GS-13,
Lt. Col. and below who require private offices
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STANDARD FURNISHINGS
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TYPI CAL O-1 LAYOUTS

ITEM NO. DESCRIPTION F.S. N .
METAL FURNITURE WOCD FURNITURE ● *

1 Desk, Double Pedestal, 60”
1A Desk, L-Unit, 60” Right Pedestal

Desk, L-Unit, 60” Left Ped&ta[
Desk, L-Unit, 60” Left Pedestal

2 L-Unit, Cl 1, Style A (Clerical) R Att
L - U n i t ,  C l  [, Style B (C(ericai] f. Att

3 Chair, Desk, Type 11, Style A
4 Chair, Guest

Chair, Guest

5 Table, Type II, 60” x 30”

w Parch
7110-00-149-1626 or-
7110-01-015-1362 or 1361
7110-01-016-5642
711O-OI-O21 3609
711O-OI-O16-7146 or 7147
7T 10-01-016-71~  or 6580
7110-01-017-3634
7110-00-149-2072 or 2073 ●

7110-00-113-0507 or 0509

71 10-OU-958-0779
7110-00-721-9941
71 10-DO-721 -9940

71 10-CO-902-8375
7[ iO-03-902-8374
7110-01-017-3634
7110-01-149-2072 ●

2073 ●

7110-01-149-1649 ●

1650 ●

7110-00-958-0780

Space Allowance #
Category ASS IGNMENT (Net Sq. Ft. )

o-1 Unit Supervisors in Grade GS-9,  E8, WO, 01, or above, 110
who supervise six or more employees
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STANDARD FURNISHINGS

1-d
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‘IYPICAL  O-2 LAYOUTS
F.S. N.

ITEM NO. DESCRIPTION METAL FURNITURE WOOD FURNITURE**

1
w Parch

Desk, D Peal, 60” 7110-00-149-1626 or= 7110-00-958-0779
1A Desk, L-Unit, 60” R Ped 7110-01-015-1362 or 1361 71 lC+O-721 -9941

Desk, L-Unit, 60” L Ped 7110-01-016-5642 7110-00-721-9940
Desk, L-Unit, 60” L Ped 7110-01-021-

2
3609

L-Unit, Cl 1, Style A (Clerical) R Att 7110- 01-016-7144or7147 7110-00-902-8375
Cl 1, Style 8 (Clerical) L Att 7110-01-016-7148 Or 6580

3
7110-00-902-8374

Chair, Desk, Type 11, Style A 7110-01-017-3634 7110-01-017-3634
4 Chair, Guest 7110-00-149-2072 or 2073’ 7110-00- 149-2072*

Choir, Guest 7110-00-149-2073”
Chair, Guest 71 10-DO-149-1649*
Chair, Guest 7110-00-149-1650”

5 Table, Type 11, 60” x 30” 7110-00-113-0507 or 0509 7110-00-958-0780

Space Allowance #
Category ASSIGNMENT (Net Sq. Ft. )

o-2 Professional and administrative personnel in Grade GS-7, 90
E8, WO, 01, or above

Unit Supervisors in Grade GS-8, E7, or below, who super-
vise six or more employees

● Stocked by DSS-W. Other colors available on order.
● *Restricted to Immediate  Suites of Private Office  categories P-1, p-2, p-3.



STANDARD FURNISHINGS
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TYPICAL 0;3 LAYOUTS F.S. N.
ITEM NO. DESCRIPTION METAL FURNITURE WOOD FURNITURE**

M.Parch
1 Desk, D Peal, 60” 7110-00-149-1626 or 1630 7110-00-958-0779
1A Desk, L-Unit r 60” R Ped 7110-01-015-1362 or 1361 7110-00-721-9941

Desk, L-Unit, 60” L Ped 71 1O-OI-OI6-5642 7110-00-721-9940
Desk, L-Unit, 60” L Ped 7110-oI-021- 3609

lB Desk, Single Peal, 45” Rt Ped 7110-00-149-1624 or 1628
Desk, Single Peal, 45” L Ped 7110-00-149-1625 or 1629

2 L-Unit, Cl 1, Style A (Clerical) R Att 7110-01-016-7146 or 7147 7110-00-902-8375
Cl 1, Style B (Clerical) L Att 7110-01-016-7148 or 6580 71 10-00-%32-8374
CI 1, Style A (Secretarial) R Att 7110-01-016-8716
Cl I, Style A (Secretarial) ,R. Att 7110-01-017- 8950
Cl I, Style B (Secretarial) L Att 7110-01-017-8770 8952
Cl 2, (Secretarial) R or L Att 7110-01-016-7662
Cl 2, (Secretarial) R or L Att 7110-01-017- 8951
Cl 3, Style  A (Secretarial) R Att 7110-01-016-7663 or 8717
Cl 3, Style B (Secretarial) L Att 7110-01-016-8718 or 8719

3 Chair, Desk, Type II, Style A 7110-01-017-3634 7110-01-017-3634
Chair, Typist, Type IV, Style B 711 O-OO-COO-O1O2 7110-00-000-0102

4 Chair, Guest 7110-00-149-2072 or 2073’ 7110-00-149-2072’
Chair, Guest 71 10-CC- I 49-2073”
Choir, Guest 7110-00- 149-1 649*
Chair, Guest 7110-00- 149-1 650*

Space Allowance #
Category ASS IGNMENT (Net Sq. Ft. )

o-3 Clerical, stenographic, and all other personnel 60

● Stocked by DSS-W. Other colors available on order.
++ Res~ict~  ~ [mmediafe  Suites of Pr ivate Office COtegOrie$  p- I r p-2r ‘- 3.


